
 
Job and Person Specification 

 
Job Purpose Butterflies Memory Loss Support Group is a small local charity based in Hull and the 

East Riding, which was founded in 2010.  
They organise monthly social gatherings where those attending are able to join in 
with a variety of activities of their choosing, are active in many community events, 
go on day trips and visits.  
In more recent years, they have becoming increasingly involved in research with the 
aim of improving services for those diagnosed in the future. 
Our current projects are in collaboration with the University of Hull and Kings 
College London 
 
As a Research Co-ordinator, you will support the research and training arm of our 
charity, working closely with the CEO to develop and implement our programs. This 
role is a fixed-term contract, with the potential to grow and increase working hours 
based on performance and organisational needs 

Key Responsibilities • Lead our Good Life with Dementia program in the East Riding and maintain 
links with the East Riding Dementia Inclusion Network.  

• Coordinate and support research projects. 

• Collaborate with the CEO and management team to develop training 
programs. 

• Manage project timelines and deliverables. 

• Assist in preparing reports and presentations. 

• Engage with stakeholders and participants to ensure effective 
communication. 

Standards to Comply With • To be committed to safeguarding and promoting the welfare of our clients 

• Be familiar with the aims and objectives of the charity  

• You may occasionally be asked to assist at events promoting the work of 
Butterflies 

• To accept that adaptability is essential and that the needs of our members 
are our priority 

• To treat all members with respect, understanding and sensitivity, recognising 
the need for confidentiality in the management and sharing of information 
at all times  

• To respect the personal choice lifestyles of colleagues, members, ensuring 
that equal opportunities principles are applied at all times  

Job Description 
Job Title Research o-Ordinator Reporting to CEO or senior staff 

Salary  Up to £13 per Hour  Location Studio 700, 15 Princess Street Hull 
HU2 8BJ 

Working Hours Part time. Initially 8 hours per week 
over 2 days, future opportunities to 
be discussed 

Contract Type Two-year fixed term  

Probationary 
Period 

3 months Holidays and 
Benefits 

6 weeks 



• To comply with Butterflies Code of Conduct Policies and procedures  

• To undertake any other duties that may be considered appropriate with the 
level of the post. 

 
 
 

 
Person Specification 

Criteria Essential Desirable 
Experience  Some experience in supporting someone 

with dementia/a vulnerable adult 

Qualifications No formal qualifications are needed; 
however, the candidate must attend 
a number of periodic in-house 
training 

NCFE Principles in Dementia Care or similar 
training. 
   
 

Training You will be required to attend a 
training induction course and regular 
update training courses. 
You will also be asked to attend 
other courses e.g. Lifting and 
Handling, Safeguarding and First Aid 

Evidence of any of the essential training 
requirements that you have and are in date 
 
 
 
 

Knowledge and Skills Excellent communication and 
organisational skills and an 
understanding of how to support 
someone with dementia. 
 
Computer literacy and knowledge of 
Microsoft Office 

An understanding of how a person-centred 
approach can be beneficial for all 
 
 
 
 
 

Personal Characteristics An empathetic outlook and an ability 
to work as part of a team and on 
your own initiative.   
 
Confident and outgoing with an 
ability to judge how to address 
vulnerable adults. 
 
Must be flexible and able to cover 
for staff holidays and sickness.  
 
Ability to act quickly to respond to 
the needs of the attendees to the 
groups. 
 
A passion for community work and 
making a positive impact. 

 

Driving Licence Car owner with clean driving licence.  
(mileage paid for work related 
journeys) 

 

Other comments Enhanced DBS checks are mandatory 
which we fund and organise. 

 

 


